JOB OPENING

Behavioral Health Services of Somerset & Bedford Counties
(AN EQUAL OPPORTUNITY EMPLOYER)

JOB TITLE: DATE POSTED:
Accountant 1 8/4/2026
LOCATION: LAST DAY TO APPLY:

Somerset, PA or Bedford, PA

Moderate Travel Required > If the position is not filled, applications will be
accepted on an ongoing basis.

TYPE OF POSITION/SALARY: WORK HOURS (37.5 HRS/WK):

Full-Time / $40,000 - $45,000 Monday - Friday, 8:00 am — 4:00 pm

The Behavioral Health Services of Somerset and Bedford Counites (BHSSBC HealthChoices Program is the
Multi-County Management Entity created by the counties of Somerset and Bedford to oversee the
management of the Medicaid HealthChoices Behavioral Health Program. BHSSBC has direct responsibility
for all management and administrative functions associated with (1) the contract between the counties
and the Commonwealth of Pennsylvania for the provision of Medicaid covered services and (2) the
contract between the counties and the Behavioral Health Managed Care Organization (BH-MCO) that it
chooses as a subcontractor to administer the program to service recipients.

The Accountant manages the daily financial operations and reporting for the HealthChoices program,
ensuring full compliance with Department of Human Services standards. Reporting to the Executive
Director and CFO, this role handles the end-to-end preparation and analysis of all monthly, quarterly, and
annual financial statements and regulatory reports. A key focus includes validating complex program
requirements like rate setting and reinvestment calculations while serving as a primary financial liaison for
leadership, the Board of Directors, and external partners.

This position works closely with the BHSSBC CFO (Chief Financial Officer)

The HealthChoices Executive Director supervises this position.
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ESSENTIAL FUNCTIONS:

Prepare and review monthly, quarterly and annual financial statements in accordance with the
Department of Human Services guidelines and GAAP accounting standards.

Complete and review the balance sheet, income statement of changes, cash flow, foot notes and
additional schedules as required.

Manage accounting functions within the company, including but not limited to general accounting
functions, accounts payable, accounts receivable, payroll reconciliation and reporting.

Review transactions, preparing necessary journal entries for various areas ensuring compliance with
company policies and accounting principles.

Conduct monthly reconciliations of balance sheet activity and completeness of account reconciliations.
Prepare financial statements and respond to internal and external inquiries.

Support annual budgeting process, financial forecasting, and management reporting with finance
leadership.

Provide financial analysis and reports to management and finance leadership to support decision making.
Assist with ad-hoc financial projects and tasks as needed.

Identify opportunities to improve accounting processes, strengthen internal controls and reduce the
monthly closing cycle.

Annualize the semiannual PLE submission — ensure accuracy of the data provided to the state with a
variance of no greater than 5%.

Recommend target areas that are underfunded and provide a lead role in the completion of the data
workbook and data concerns template.

Assist with the analysis of data to determine needs of the network for potential expansion opportunities.
Analyze, review and report out on program trends, spend, etc.

Assist with all year end processes to include 1099 preparation, closing the financial year, and completing
annual reporting requirements.

Supervise, mentor, and develop accounting staff.

Work with outside consultants to provide information, data and all requested information in conjunction
with Executive Director and CFO.

Analyze, test and audit claims on a regular basis and provide reporting back to the executive finance team
of trends and findings of concern.
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Assist with the preparation of Board of Directors packets and executive level financial presentations.

Prepare for, coordinate and facilitate internal finance and interagency financial meetings and attend
financial meetings as directed.

All other duties as assigned.

NON-ESSENTIAL FUNCTIONS:

Performs other related duties as assigned.

This job description in no way states or implies that these are the only duties to be performed by this
employee. He/She will be required to follow any other instruction or to perform any other duties
requested by his/her supervisor.

In order to carry out the Essential Functions, the following physical and mental requirements are
required: This position requires excellent documentation and communication skills, both verbally and
written. Requires excellent organizational and prioritization skills. Must have a working knowledge of
BHSSBC policies and procedures, and the ability to interpret and clarify those to staff. Requires flexibility,
creativity, good judgment, and enthusiasm. Ability to work as a team member, present information in a
clear and concise manner, work independently. Must possess effective listening and observation skills,
good reading, writing skills and intermediate accounting skills. Requires effective interpersonal skills.
Ability to work in a stressful environment at times. Requires the ability to manually operate office
equipment.

HOURS OF WORK:

Hours are Monday — Friday, 8:00 am — 4:00 pm. Travel will be required as necessary.

If approved, remote work can be up to 2 days per week depending on supervisory Remote Work Policy,
position, required duties, etc. per Remote Work Policy.

APPLICANT MUST:

1. Meet the minimum experience and training requirements:

Required Preferred
Education Bachelor’s Degree including or A Bachelor’s Degree in Accounting
supplemented by 15 credits in accounting | or Business Administration
Experience One year of professional accounting One year of experience in a
experience or five years of bookkeeping managed care environment position
experience and 15 college credits in in accounting or finance
accounting
Specialized Skills Excellent verbal and written Previous training or education

communication skills; Analytical, problem | preferred
solving and budgetary skills; ability to
work effectively with the BHSSBC
Executive Management Team and Board
of Directors, accounting and financial
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consults and auditor, Behavioral Health
Managed Care Organization, local and
state officials and various stakeholder
groups; Ability to use PC’s in a Windows
based environment.

This position requires an individual who is detail oriented, strong accounting, budget and financial skills,
willing to take initiative, and well organized. This person must exercise independence and good judgment
in carrying out his/her duties. Knowledge of regulatory requirements and HIPAA Standards is necessary.
He/she should have experience in financial and accounting software, Excel, and Microsoft Word. This
position requires a high degree of motivation and creativity.

2. Applicants must submit a cover letter and resume by the last day to apply.
»The cover letter must indicate how you meet the qualifications requirements.
3. Submit cover letter and resume to:
Jennifer Georg
BHSSBC
245 W. Race Street
Somerset, PA 15501

OR

Via Email to:
jennifer.georg@dbhs.co
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